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How to Create a Forum

1. Log-in to the Moodle site.

The National Leader in Experiential, Hands-On Lear

Use your Keuka e-mail username and
your Keuka e-mail password. (The _ _
username is the part of your e-mail Username- |tsadmin |

before the “@” symbol.) —
Password: ™™ J
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T How to sign in to ¢
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2. Scroll down and click on your class. ENG112.08, College English II, Ms. Bloss o O
ENG118.01&04, Poems, Plays, and Prose oo i ]
ENG324.01, American Literature |- Since 1865 Joo
ENG450.01, Senior Seminar o

= Natural Science, Mathematics & Physical Ed.
PE140.01-4, Essential Concepts for Healthy Living
BIO135.01, Cells and Organisms

BIO207.01. Micrabiology

BIO208 01. Life and The Universe

BIC450.01, Senior Seminar

CHM112.01, General Chemistry Il

CHM112L.02, General Chemistry Il

CHM207.01, Organic Chemistry Il

CHML.01, Lab-General Chemistry

PHY202.01, General Physics Il
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» Qccupational Therapy
0CC361.01, Occupational Dysfunction in Childhood
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3. CIle “Turn Ed|t|ng On" % Forums Spring 2008
Resources Dr. Sellers

Search Forums =

| [Go]
Advanced search (3)
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SCIENCES

Administration =
|2 Bio 208 Questions and FAQ

Mﬂﬁ @] Textbook Website
Settings Professor Contact Information
3@ Assign roles Syllabus Information
i Groups ] BIO 208 Syllabus
BIO 208 Schedule
W Backup |
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e — 1 Lectures

PowerPoint lectures will appear here AFTER the lecture.

Reset ;
= 7999 Click on Lecture. Then select: "Save" or "Save as..." Save this fil
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4. Find the location that you want your
new Forum to appear.

Bl lectre 10 € » & & x =
Week 5 = M & X @
El Lecture 11 & = & 5 X =

®| Add a resource...

V| ®| Add an activity..

(I will add my newly-created Forum to the—— 2 Labs 5 %l
Labs section of my Moodle site.) \ @[ Adda resource.. %] @[ Addan actiy.. | ®
T
4
3 Projects/Activities « %‘
) Study Guide: Exam 1 = I & X = 53
®| Add 3 resource... v | ®| Add an activity... ¥ | T
4
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®| Add a resource... - | ®| Add an activity.. | ;
5. Click on the pull down menu, “Add an s e g N 5] @ (Fim sy .
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6. Click on “Forum” from the menu. ®[Fasmoses ) @ Ry a
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7. You should now see the empty
“Adding a new Forum page” page.

Coigle |gucasng

o
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Wadding a new Fenam ta topie 20
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8. Type a namel/title for the new Forum in

the Name box. \

(In this example my Forum title/name is,
“Making Lab Activities Relevant”.) As
the author, I make up this name, and this
is the name students will see (and click
on) on your main Moodle page.

T E BE U

T - n
ENEE qv FEERERE —Jmese QDOGR ¢ o @

9. Keep the default Forum type

(i.e., the menu below the Name text box).
This is the “Standard forum for general
use” type. (Other forum types will be
discussed later and in other ‘How to...’
sessions.)
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10. The “Forum introduction” is a text
box where you (as the instructor) give an
overview or introduction to what this

—

1508 » Forums » Editing Forum

~ Forum to topic 23

General
diSCUSS|On ShOUld be about. (In thlS Farum name” !Makmg Lab Activities Relevant
example, | state that this discussion allows ) _i”:m"_vpfg Standard forum for general use
students to start a discussion about ways to
nsita Trebuchet vl 1@Epn || Mormal v|[tang | B 7 U § | % x* | @ | v
mgke the“Iab aCtIYItI’e’S support and help' S e e e S e e
with the “theoretical” material covered in A e m o g : E—
is discussion is meant to help students integrate the lab activities with the
Iectu res) material clovered in Iecturrs. Students shoutj discuss how{a par’tw‘cutar’dtab
activity relates to a particular concept covered in a recent lecture. Students
. are en:ouraged to ;’rovide concretepexamples Wher"e there is direct linkage
Note: | can format my text using the text S
box formatting tools located just above the
text box. In this case, | bolded certain Force sveryans o be subscriad? @ [ 1o v
sections, underscored, change font color, e, PTTE
i Iaximum attachment size (3 | 500KB v
etc. | can also add a web link and other
formatting.
General

11. The next box is, “Force everyone to

be subscribed?” The default is “No”, but
this can be changed using the pull-down ~_|
menu.

When a person is subscribed to a forum it
means that they will be sent email copies
of every post in that forum (posts are sent
about 5 minutes after the post was first
written).

There are many possibilities for this
feature, and choosing depends on your
usage for the particular discussion/forum.
Students can usually change this feature
themselves later.

It is recommended th click on the

help button “£"to get more detailed
information about all of the possibilities.

Forum name® iMakmg Lab Activities Relevant

Forum type 3 | Standard forum for general use v
Forum intraduction™ (3
Trebuchet | 1@en v || Normal “|[lang | B I U 8| % = | W |00
= = n|EiEEE BN —dose BOOGR| & o @

This discussion is meant to help students integrate the lab activities with the =
material covered in lectures. Students should discuss how a particular lab
activity relates to a particular concept covered in a recent lecture. Students

are encouraged to provide concrete exarmples Wherl'e there is direct linkage

’ :
M _body » pMsoormal

Force everyone to be subscribed? (@ | Mg v
Read tracking for this forum? @ | Optional v
Maximum attachment size (B | &00KE v
Grade
Aggregate type @ | No ratings v
Grade @
Restrict ratings to posts wj %5 in this range
Fram
To
Paost threshold for blocking
Time period for blocking @) | Dont block ¥
Post threshald for blocking @
Post threshold for warming (3
Common module settings
Group mode @ | No groups v
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12. You can keep all of default values in the
other menus. These can be changed later

depending on the desires of your particular
dicussion/forum.

Flirtirics ratings 10 pasts with ds

Tharn aes rguised fids in this form marked*

13. Click “Save and return to course” at the
bottom of the page to return to the main page; Comman moduie seings
or click, “Save and display” to see what the
page will look like.

Group mode () | Mo groups Rl
Vitiblo [ Show ¥

1D rurnbes (F)

Grade category | Uncategorised

Thers ate required fislds in this form m)

4. 1f you click, “Save and display” you will - | |5 et

taken to the Forum page you just created. fte ORIt MARNL S Mo
(The Forum description appears in the
window.) This is the same page that the
student will see.

15. To start the discussion, click the “Add a © Farums » Making Lab Actiies Relevant
new discussion topic” button. \ s e

This discussl meant to help students integrate the lab activities with the material covered in lectures Students should discuss how a
particular lab activ tes to a particular concept coversd in a recent lecture. Students are encouraged to provide concrete examples where there is
direct linkage AND where is a failure to link these activities.

Add a new discussion topic

{There are na discussion topics yet in this farum)

16. Your new Forum is ready to use! You
can add as many Forums to your course as you
choose.




