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Backup Moodle Course 
 

Course files on Moodle only contain the 
current semester and last semester. If you have 
a course that you only teach every other year 
the files you have created will not be available 
the next time you teach that course. 

You protect your work and so that you have a 
copy of your Moodle course perform a backup 
after each semester as a minimum. 

 

 

1. Open the course you wish to backup. 

2. The “Administration” option is on the 
left side. 

3. Click on “Backup”. 
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You will be taken to an overview screen to 
select options for the backup. 

In most cases you only want to backup the 
course content not the student’s data. 

If you feel the need to save student data then 
go directly to step #5. 

4. Click on “None” over the “User Data 
column. 

This will remove the check marks for 
all user data. 

5. Scroll to the bottom of the page. 

6. Enter the following selections for each 
option; 

a. Metacourse: – “NO” 

b. Users: – “None” 

c. User Files: -“No” 

d. Course files: - “Yes” 

7. Click “Continue”. 

 



Educational Technology Instruction Sheet  Moodle Backup 3 

On the next page you will get a warning if you 
haven’t selected any student data. 

1. Scroll down to the bottom of the page. 

2. Click “Continue”. 

3. On the next page you will be told that 
the “Backup competed successfully” 

4. Click “Continue”. 
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You may see more than 1 backup file listed. 

Find the one dated today. 

5. Click on the file name. 

6. The “File Download” dialog box 
opens. 

7. Click on “Save”. 

 

8. Select the location to save your files. 
If you are saving to your office or 
home computer I recommend creating 
a “backup” folder. 

9. Click “Save”. 
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While downloading a status box will appear. 
When finished it will go away and you are 
done. 

You have now successfully backed up your 
class and saved a copy of the backup file to 
your computer. 

If this is a class that you only teach every other 
semester/year you will need this file to reload 
to Moodle the next time. 

 


