Educational Technology Instruction Sheet

Backup Moodle Course

Moodle Backup 1

Course files on Moodle only contain the
current semester and last semester. If you have
a course that you only teach every other year
the files you have created will not be available
the next time you teach that course.

You protect your work and so that you have a
copy of your Moodle course perform a backup
after each semester as a minimum.

1. Open the course you wish to backup.

2. The *“Administration” option is on the
left side.
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You will be taken to an overview screen to
select options for the backup.

In most cases you only want to backup the
course content not the student’s data.

If you feel the need to save student data then
go directly to step #5.

/= CMP 100.01707: Cowrse backup - Micresadt Internet Duplorer provided by Keuka College
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4. Click on “None” over the “User Data

column.

This will remove the check marks for
all user data.

Include: All/Mone ' All/Mone
Assignments [ User Data
Explain the loan procedures [ User Data
Demanstrate laptop & projector setup [ User Data
Demonstrate Camera [ User Data
Demanstrate Digital camcorder [ User Data
Create multiple CDs or DVDs [ User Data
Create a demonstration or instruction PowerPoint presentation [] User Data
Create a PDF - Word [J User Data
Create a PDF - Excel [ User Data
Create a PDF - Web [ User Data
Create a PDF from a scanned document. [ User Data
Create a Captivate "How to” project [ User Data
Create a Moodle online course content [ User Data

5. Scroll to the bottom of the page.

6. Enter the following selections for each
option;

a. Metacourse: — “NO”
b. Users: — “None”
c. User Files: -“No”

d. Course files: - “Yes”

7. Click “Continue”. /

Metacourse: |Mo +

Users:

Logs: Mo +

User Files:
Course files:

[ Continue H Cancel ]
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On the next page you will get a warning if you
haven’t selected any student data.

01F07 » Course backup

) CMP 100.01, Instructional Technology Integration (CMP 100.01F07)

Name: |backup-cmp_100 01{07200?1}20—1000.2\;

Notice: You have selected to backup no users {"none"), so all the modules backup have been switched to "without
user data” mode. Please note that the "exercise” and "workshop” modules aren't compatible with this type of

backup, so they have been deactivated completely.

Backup Details:
nts without user data

Explain the loan procedures
Demonstrate laptop & projector setup
Demonstrate Camera

Demonstrate Digital camcorder

Create multiple CDs or DVDs

1. Scroll down to the bottom of the page.

2. Click “Continue”.

How to edit digital video
Demonstrate CD/DVD duplicator use
Effective Powerpoint Presentations for Intstruction
How to install Primo PDF
How to create a PDF
Learn to use Adobe Acrobat
Record a captivate project - How to begin
How to edit your captivate project
Complete your captivate project - Publish
How to add audio to your project
Get viewers to interact with your project
ing Special Effects

Quick to create an online course. Click here to view

Users

iles

Files

Continue Cancel

3. On the next page you will be told that
the “Backup competed successfully”

4. Click “Continue”.

Name: backup-cmp_100.01f07-20071120-1000.zip

& Creating temporary structures
« Deleting old data
e Creating XML file
iting header
Vriting general info
Writing course data

= Course info

= Blocks

= Sections
o Writing users info
iting categories and questions
iting scales info
Writing groups info
Writing events info
iting gradebook info
Writing modules info
Assignments
Forums
Journals
Labels
Lessons
Quizzes
Resources
Copying course files
Zipping backup
Copying zip file
Cleaning temp data

ckup completed successfully
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You may see more than 1 backup file listed.

Find the one dated today.

Name Size Modified Action
Parent folder
O E back p_100.01f07-20071118-0603 zip T.TMB 18 Nov 2007, 06:03 AM Unzip List Restore Rename

2AMB 20 Mov 2007, 11:14 AM Unzip List Restore Rename

5. Click on the file name. ==

= backup-cmp_100.01f07_1-20070902-0437 zip
O resiurelug html

32MB 2 Sep 2007, 04:37 AM Unzip List Restore Rename
908 bytes 31 Aug 2007, 12:21 PM Edit Rename

|'u"-.-’\thchosenﬂ|es v| [ Make a folder ] [Se\ectall ][ Deselect all ] [ Upload a file ]

6. The “File Download” dialog box

opens.

7. Click on “Save”.

3

File Download

Do you want to open or save this file?

[I%l!

Mame; backup-crmp_100,01F07-20071115-0603. zip
Type: Compressed (zipped) Folder, 7.65ME

. courses. keuka.edu

[

Always azk before opening this type of file

l--"‘h] Wrhhile files from the Intemet can be uzeful, some filez can potentially
@ harm your computer. [F pou do not trust the source, do not open or
= zave this file. "What's the rizk?

|

Save Cancel |

8. Select the location to save your files.
If you are saving to your office or
home computer | recommend creating
a “backup” folder.

9. Click “Save”.

Save As

Save jn: | [,D ty Documents v| o ? -3 El-
N (5 AdobestockPhotos
! @My Captivate Projects
My Recent @My Music
Documents (C5)My Motebook Content
= hﬂMy Fictures
|_ uﬂMy shapes
Desktop lEMy Videos
[C)5MART Motsbook

| Updater

) ) Updaters
ty Documents

ST

tdy Computer

File name: [Eackup-cmp_T00.01f07-20071 116060z RS R

Iy Metvork Save as lwpe:

| Compressed (zipped) Folder
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While downloading a status box will appear. 15% of ...00.01f07-20071118-0603.zip fro... [= ]|
When finished it will go away and you are | -

done.

You have now successfully backed up your g
class and saved a copy of the backup file to
your computer. . 00,01F07-20071118-0603. zip from courses. keuka,edu

Eskimated time left 21 sec (1.02ME of 7.65ME copied)
Dovenload to: . dbackup-crp_100.01F07-2007 11 15-0603.2ip. ..
Transfer rate; 323KE[Sec

If this is a class that you only teach every other
semester/year you will need this file to reload
to Moodle the next time.

[“|iCloze this dislog box when download completes

Canicel




